
ESSE3: THESIS UPLOAD

Note: this document is an English translation of the document guida_tesi_online_versione_1_4-1.pdf



1. Instructions

After submitting the request to take the thesis exam, the student should upload the final thesis document in 

PDF/A format at the same link used to make the previous request.

At this link, after clicking on "procedi con il processo completamento tesi” the student will be able to upload all 

the requested files.

At the end of the process an email will be sent to the advisor to inform about the successfull document upload.

The advisor will then approve/reject the thesis. After this step, the student will receive a notification by email.

At the same link, the student will be able to read the motivation in case of rejection.



After logging in with your credentials to Esse3, selcet the voice “Conseguimento Titolo”.

On the new opening page click on “Procedi con il processo completamento tesi” to start the procedure for the  

thesis upload.

In the page “COMPLETAMENTO TESI” you can add the thesis abstract. In the requested field “Consultazione 

tesi” you can select “Autorizza” o “non autorizza la consultazione”, i.e., allow or not reading the thesis by others.

WARNING: in this page ,you can modify the thesis title and/or the abstract until the final upload of the thesis. 

After uploading the final document no modification will be possible.



Inthe page GESTIONE ALLEGATI TESI, click on “Aggiungi nuovo allegato” to add optional documents, up to a 

maximum of 15 files (pdf files).

WARNING: At this stage, you DO NOT have to upload the thesis document.



After completing the previous steps, click on “Allegati”.

On the next page: if you have the final document of your thesis, upload it; otherwise, if you wish to upload the 

document in a second step, click on “Avanti” and reach the end of the procedure. This way, you will confirm all 

the previous steps.

In the page GESTIONE ALLEGATO DEFINITIVO ELABORATO TESI click on “Aggiungi nuovo allegato” to add the 

thesis in PDF/A format (the only one supported format).



After inserting the name of the thesis (in this example, “Elaborato definitivo tesi”) and uploaded the document, 

click on “Conferma tesi definitiva”.

WARNING: If you click on “Conferma tesi defintiva” AND on the button “Avanti” you will not be able to modify 

the document.

At the next page, where you will see the attached document, you can check all the previous steps by clicking on 

“azioni”.



At the final page “CONFERMA TESI” click on “Conferma defintiva tesi” to close the procedure.

At the end you will see a summary.



2. Approval/rejection of the thesis
After finishing the previous steps, the thesis advisor will receive a notification e-mail.

The advisor can approve or reject the thesis.

In case of approval:

• on the web page “Bacheca conseguimento titolo” the status of thesis will change in “approvato”. By 

clicking on “Approvato” the student will see the motivations of the advisor.

• the student will receive a notification email.

In case of rejection:

• on the web page “Bacheca conseguimento titolo” the status of thesis will change in “rifiutato”. By 
clicking on “rifiutato” the student will see the motivations of the advisor.

• the student will receive a notification email.
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